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1. INTRODUCTION 
 
SR Duffie Consulting as Construction Manager and on behalf of REC FS, LLC, is 
requesting Statements of Qualifications (SOQs) from experienced Civil Engineering firms 
to provide professional services related to obtaining and supporting a Pennsylvania 
Department of Environmental Protection (PA DEP) National Pollutant Discharge 
Elimination System (NPDES) permit. The selected consultant will assist with 
preparation, submission, and coordination of all materials required under Pennsylvania’s 
Clean Streams Law and the Federal Clean Water Act. 
 

2. PROJECT BACKGROUND 
 
REC FS, LLC is undertaking the Frog Switch Redevelopment project which includes but 
is not limited to: land development, public works project, MS4 compliance, industrial 
facilities, wastewater discharge, etc. that require coverage under a PA DEP NPDES permit. 
Depending on the project type, this may include: 
 

• PAG-02 General Permit for construction activities disturbing ≥1 acre of land 
• Individual NPDES Permit for earth disturbance or wastewater discharges 
• PAG-03 Industrial Stormwater Permit 
• MS4 Permit for municipalities operating regulated storm sewer systems 

 
The purpose of this RFQ is to select a qualified Civil Engineering firm to prepare all 
required documentation, coordinate with PA DEP and Cumberland County Conservation 
District (CCCD), and support the Municipality through permit issuance and compliance. 
 

3. SCOPE OF SERVICES 
 
The selected firm may be asked to perform the following tasks: 
 
3.1 Permit Application Preparation 

 
• Prepare and submit NPDES permit applications using PA DEP’s current forms 

(e.g., NOI, Individual Permit Application, MS4 Permit Renewal) 
• Prepare all required attachments, including: 

o Erosion & Sediment Pollution Control (E&S) Plans 
o Post-Construction Stormwater Management (PCSM) Plans 
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o Stormwater Pollution Prevention Plans (SWPPP) for PAG-02 or 
PAG-03 

o Pollution Prevention (P2) Plans, if applicable 
• Prepare site maps, drainage area maps, and pollutant loading calculations 

consistent with PA DEP’s Chapter 102 and Chapter 92a requirements. 
 

3.2 Engineering Analysis & Design 
 

• Hydrologic and hydraulic modeling using PA-approved methodologies (e.g., 
NRCS, TR-55, TR-20, HydroCAD) 

• PCSM BMP design compliant with PA DEP’s 2022 PCSM Manual 
• E&S plan design consistent with PA DEP E&S Manual (2022) and 

Conservation District requirements. 
• Water quality sampling plans, monitoring protocols, and outfall evaluations. 

 
3.3 Regulatory Coordination 

 
• Coordinate with: 

o PA DEP regional office 
o CCCD 
o Local municipalities and reviewing agencies 

• Respond to technical deficiency letters (TDLs) 
• Attend meetings, site visits, and pre-application conferences 

 
3.4 MS4-Specific Support (if applicable) 

 
• Assist with MS4 permit renewal or annual reporting 
• Prepare and/or update: 

o Pollutant Reduction Plans (PRPs) 
o TMDL Plans 
o Illicit Discharge Detection & Elimination (IDDE) programs 

• Provide staff training and compliance documentation 
 

3.5 Construction-Phase Support 
 

• Review contractor submittals related to E&S and PCSM 
• Conduct site inspections for compliance with Chapter 102 requirements  
• Prepare inspection reports and assist with recordkeeping 
• Support preparation of the Notice of Termination (NOT) 
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4. DELIVERABLES 
 

• Completed NPDES permit application package (NOI or Individual Permit) 
• E&S and PCSM plan sets, calculations, and supporting reports 
• SWPPP, PRP, IDDE, or MS4 documentation (as applicable) 
• Responses to PA DEP or CCCD comments 
• Construction-phase inspection reports 
• Final NOT package 

 
5. MINIMUM QUALIFICATIONS 

 
Responding firm must demonstrate: 
 

• Pennsylvania-licensed Professional Engineers 
• Documented experience preparing PA DEP NPDES permit applications 
• Familiarity with Chapter 102, Chapter 92a, and PA DEP stormwater manuals 
• Experience coordinating with PA DEP and Conservation Districts 
• Adequate staffing to meet project deadlines 

 
6. SUBMISSION REQUIREMENTS 

 
SOQs must include: 
 

• Cover letter 
• Firm profile and relevant Pennsylvania project experience 
• Resumes of key personnel 
• Project approach and understanding of PA DEP permitting 
• Examples of similar NPDES projects completed in PA 
• Three (3) references  
• Proof of insurance and licensure 

 
7. EVALUATION CRITERIA 

 
8. Criterion      Weight 

9. Experience with PA DEP NPDES permitting  15% 
10. Qualifications of project team    15% 
11. Understanding of PA DEP requirements  20% 
12. Past performance and references   15% 
13. Capacity and availability    35% 
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14. SELECTION PROCESS 
 
The Municipality may shortlist firms for interviews. Final selection will be qualifications-
based. A fee proposal will be negotiated with the top-ranked firm. 
 

15. SCHEDULE 
 

• RFQ Release: Friday, February 13, 2026 
• Deadline for Questions: Friday, February 20, 2026 
• SOQ Submission Deadline: Friday, February 27, 2026 
• Interviews (if held): Week of March 2, 2026 
• Anticipated Award: Week of March 9, 2026 

 
16. SUBMISSION INSTRUCTIONS 

 
Submit SOQs to: 
 
Don Sokoloski, Project Executive; SR Duffie Consulting, 5 East Main Street, 
Mechanicsburg, PA 17055, DSokoloski@SRDuffieConsulting.com; (717) 433-5167. 
 

17. RIGHTS RESERVED 
 
REC FS, LLC reserves the right to reject any or all submissions, waive informalities, and 
negotiate with the selected firm. 
 

mailto:DSokoloski@SRDuffieConsulting.com




































































1. NONDISCRIMINATION/SEXUAL HARASSMENT 
 

a. Representations. The Grantee represents that it is presently in compliance with and will 
remain in compliance with all applicable federal, state, and local laws, regulations, and 
policies relating to nondiscrimination and sexual harassment for the term of the 
agreement. The Grantee shall, upon request and within the time periods requested by the 
Commonwealth, furnish all necessary employment documents and records, including 
EEO-1 reports, and permit access to its books, records, and accounts by the 
Commonwealth for the purpose of ascertaining compliance with provisions of this 
Nondiscrimination/Sexual Harassment Clause. 
 

b. Nondiscrimination/Sexual Harassment Obligations. The Grantee shall not: 
 

i. in any manner discriminate in the hiring of any employee(s) for the performance 
of the activities required under this agreement or any subgrant agreement, 
contract, or subcontract, by reason of race, gender, creed, color, sexual 
orientation, gender identity or expression, or in violation of the Pennsylvania 
Human Relations Act (“PHRA”) and applicable federal laws, against any citizen 
of this Commonwealth who is qualified and available to perform the work to 
which the employment relates.  
 

ii. in any manner discriminate by reason of race, gender, creed, color, sexual 
orientation, gender identity or expression, or in violation of the PHRA and 
applicable federal laws, against or intimidate any of its employees. 

 
iii. in any manner discriminate by reason of race, gender, creed, color, sexual 

orientation, gender identity or expression, or in violation of the PHRA and 
applicable federal laws, in the provision of services under this agreement or any 
subgrant agreement, contract, or subcontract. 

 
iv. in any manner discriminate by reason of race, gender, creed, color, sexual 

orientation, gender identity or expression, or in violation of PHRA and applicable 
federal laws, against any subgrantee, contractor, subcontractor, or supplier who is 
qualified to perform the work to which this agreement relates.  

 
v. in any manner discriminate against employees by reason of participation in or 

decision to refrain from participating in labor activities protected under the 
Public Employee Relations Act, Pennsylvania Labor Relations Act, or National 
Labor Relations Act, as applicable, and to the extent determined by entities 
charged with the Acts’ enforcement and shall comply with any provision of law 
establishing organizations as employees’ exclusive representatives. 

 
c. Establishment of Grantee Policy. The Grantee shall establish and maintain a written 

nondiscrimination and sexual harassment policy that complies with the applicable law 
and these Nondiscrimination/Sexual Harassment provisions and shall inform its 
employees in writing of the policy. The policy must contain a provision that states that 
sexual harassment will not be tolerated and employees who practice it will be disciplined. 
For the entire period of this agreement, the Grantee shall: (1) post its written 
nondiscrimination and sexual harassment policy or these Nondiscrimination/Sexual 
Harassment provisions conspicuously in easily accessible and well-lighted places 



customarily frequented by employees at or near where the grant activities are performed; 
or (2) provide electronic notice of the policy or this clause to its employees not less than 
annually. 

d. Notification of Violations. The Grantee’s obligations pursuant to these provisions are
ongoing from the effective date and through the termination date of the agreement.
Accordingly, the Grantee shall notify the Commonwealth if, at any time during the term
of this agreement, it becomes aware of any actions or occurrences that would result in
violation of these provisions.

e. Cancellation or Termination of Agreement. The Commonwealth may cancel or
terminate this agreement and all money due or to become due under this agreement may
be forfeited for a violation of the terms and conditions of these Nondiscrimination/Sexual
Harassment provisions. In addition, the granting agency may proceed with debarment or
suspension and may place the Grantee in the Contractor Responsibility File.

f. Subgrant Agreements, Contracts, and Subcontracts. The Grantee shall include these
Nondiscrimination/Sexual Harassment provisions in its subgrant agreements, contracts,
and subcontracts with all subgrantees, contractors, and subcontractors providing goods or
services under this agreement. The incorporation of these provisions in the Grantor’s
subgrants, contracts, or subcontracts does not create privity of contract between the
Commonwealth and any subgrantee, contractor, or subcontractor, and no third-party
beneficiaries are created by those provisions. If the Grantee becomes aware of a
subgrantee’s, contractor’s, or subcontractor’s violation of these provisions, the Grantee
shall use its best efforts to ensure the subgrantee’s, contractor’s, or subcontractor’s
compliance with these provisions.

___________________________________________ _________________
Signature Date

___________________________________________
Print

_____________________
Company Name
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